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MEMORANDUM OF UNDERSTANDING
 
This Memorandum of Understanding (MOU), hereinafter referred to as the Memorandum, is entered into on XXX Date XXXX, by and between XXXXXX of the Department of XXXXXXX, also referred to as “client,” and Wendy Smith, Director of the Center for Science, Mathematics and Computer Education, 251 Avery Hall (0131), also referred to as “CSMCE” or a representative of “CSMCE staff,” who are collectively known as the “Parties” for the purpose of establishing and achieving various goals and objective relating to the project XXXXXXX.

WHEREAS, the aforementioned Parties desire to enter into the herein described agreement in which they shall work together to accomplish the goals and objectives set forth;
 
AND WHEREAS, the Parties are desirous to enter an understanding, thus setting out all necessary working arrangements that both Parties agree shall be necessary to complete this XXXXXXX project;
 
MISSION
The aforementioned project XXXXXXX has been established with the following intended mission in mind:

Paragraph that outlines the following:
· Who is the lead?
· Who is on the larger team?
· What are the objectives of project?
· What activities will they be engaging in?
· What is the purpose of this project? Why is it important?
· This should align with our strategic plan if we are going to say yes to the partnership.
 
OBJECTIVES
The Parties shall endeavor to work together to develop and establish policies and procedures that will promote and sustain XXXXXXX project and intend to maintain a product and/or services that meets or exceeds all business and industry standards. 

RESPONSIBILITIES AND OBLIGATIONS OF THE PARTIES
It is the desire and the wish of the aforementioned Parties to this Memorandum that this document should not and thus shall not establish nor create any form or manner of a formal agreement or indenture, but rather an agreement between the Parties to work together in such a manner that would promote a genuine atmosphere of collaboration and alliance in the support of an effective and efficient partnership and leadership meant to maintain, safeguard and sustain sound and optimal managerial, financial and administrative commitment with regards to all matters related to the XXXXXXX.

CSMCE DUTIES:
· We ask potential partners to fill out a Request for Services survey and outline the requested duties that we are able to accommodate in this sections. Potential services include…
· Design flyers or other promotional materials
· Create Zoom meeting(s)
· Staff act as host/facilitator for Zoom meetings or webinars
· Help with scheduling meetings or taking meeting minutes
· Edit and/or assist with writing articles
· Help track budget and expenses

PAYMENTS, IF ANY, TO CSMCE:
	Outline any agreed upon payments, what work will be completed, and how it will be paid for [for example: The four-year grant has a subaward at UNL that is $399,000. About 1/3rd is for indirect. Planning on project management support of about 4 hours a week.] 

TIMELINE
The above outlined scope and objective shall be contingent on the Parties obtaining the necessary funds required for the project as described within any grant or cost object. Responsibilities under this Memorandum may coincide with the grant period.
 
TERMS OF UNDERSTANDING
The term of this Memorandum shall be for a period of XXXXXXX from the aforementioned effective date and maybe extended upon written mutual agreement of both Parties. 
 
AMENDMENT OR CANCELLATION OF THIS MEMORANDUM
This Memorandum may be amended or modified at any time in writing by mutual consent of both parties.
 
In addition, the Memorandum may be cancelled by either party with 30 days advance written notice, with the exception where cause for cancellation may include, but is not limited to, a material and significant breach of any of the provisions contained herein, when it may be cancelled upon delivery of written notice to the other party. 
 
GENERAL PROVISIONS
The Parties acknowledge and understand that they must be able to fulfill their responsibilities under this Memorandum in accordance with the provisions of the law and regulations that govern their activities. Nothing in the Memorandum is intended to negate or otherwise render ineffective any such provisions or operating procedures. The parties assume full responsibility for their performance under the terms of this Memorandum.
 
If at any time either party is unable to perform their duties or responsibilities under this Memorandum consistent with such party's statutory and regulatory mandates, the affected party shall immediately provide written notice to the other party to establish a date for resolution of the matter.

LIMITATION OF LIABILITY
No rights or limitation of rights shall arise or be assumed between the Parties as a result of the terms of this Memorandum. 
 
GOVERNING LAW
This Memorandum of Understanding shall be governed by and construed in accordance with the laws of the State of Nebraska.
 
ASSIGNMENT
Neither party to this Memorandum may assign or transfer the responsibilities or agreement made herein without the prior written consent of the non-assigning party, which approval shall not be unreasonably withheld. 
 
ENTIRE UNDERSTANDING
The herein contained Memorandum constitutes the entire understanding of the Parties pertaining to all matters contemplated hereunder at this time. The Parties signing this Memorandum desire or intend that any implementing contract, license, or other agreement entered into between the Parties subsequent hereto shall supersede and preempt any conflicting provision of this Memorandum whether written or oral.
 
CSMCE POLICIES AND PROCEDURES
FURTHERMORE, the Parties to this Memorandum mutually acknowledge and agree to the following:
 
· Depending on the specifics of the project, the bullets below may change to include applicable policies and procedures.
· Any food, lodging, and materials/supplies (office, apparel, promotional items, lab, books, etc.) needed must be ordered by CSMCE staff to ensure proper pricing, tax, and delivery status. We cannot guarantee reimbursement of items purchased outside of the CSMCE.
· Events with food must have an external speaker from UNL, and an agenda and an attendee list will be required to submit with the invoice.
· Any contracts entered into by the client that affect the CSMCE must also be signed by staff or faculty member of the CSMCE.
· Events with hours outside of 8 a.m. to 5 p.m. Monday through Friday are not guaranteed to have a CSMCE staff member in attendance unless mutually agreed upon with at least 48 hours’ notice.
· Arrangements for hybrid events must be approved by CSMCE staff. We recommend that hybrid events only be held in venues with sufficient facilities that are identified by the CSMCE. Some tasks for hybrid events may not be assumed under CSMCE duties. 
· Tasks assigned to the client at group meetings for the project are expected to be completed before the next meeting of the group. One reminder will be given by CSMCE staff.
· CSMCE staff are not responsible for technical issues for speakers at events who choose to play sound or a video as part of their presentations.
· Clients must collect presentations from speakers in advance, in case of internet issues. Access to presentations from online sources is not guaranteed.
· Projects with hard or inflexible deadlines that are set by clients must be communicated in advance with the CSMCE staff. Tasks requested on short notice are not guaranteed to be accommodated.
· Deadlines set by the CSMCE staff that are not met on a frequent basis may result in the CSMCE amending or canceling this Memorandum.
· If emails from CSMCE staff to members of the client group requesting a reply or action for this project are not answered in a timely manner, then the resulting lack of communication may be cause for the CSMCE amending or canceling this Memorandum.
· When tasks for multiple events need to be completed at competing times, requests will be completed in the order in which they were received (first come, first served).
· Approximately 60 days before the end date for the project, Parties will meet to decide whether this partnership will be renewed or extended. 
· Files that should be shared among the Parties will reside in TEAMS, OneDrive, and/or the UNL-CSMCE SharePoint site. Storing of Project files only on a computer hard drive is not recommended.

AUTHORIZATION AND EXECUTION
The signing of this Memorandum does not constitute a formal undertaking, and as such it simply intends that the signatories shall strive to reach, to the best of their abilities, the goals and objectives stated in this Memorandum.
 
This Agreement shall be signed by XXXXXXX and Wendy Smith and shall be effective as of the date first written on page 1.

This Agreement shall be effective for a period of X years, until XXX Date XXXX.


 
 
____________________________________________
(Client Signature) - XXXXXXX 
 
 
___________________________
(Date
 
_________________________________________________
(CSMCE Director Signature) – XXXXXX 
 
 
___________________________
(Date)
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